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Register for the Service

Step 1: Open your web browser and go to http://eport.gotostrata.com

Step 2: Click on the link that says “Need to Register for ePort?”

@Ort Frabling oBsiner & CODCREPS and KATT HIEDHA, initinthen, porsenrsd by STRATA

Registered Usars
Training B Support
Log In Here ng ppo
Meed Help?
LIpsmsme
Padigevird {HE l'!ﬂﬂ'!EmﬂJ.ﬂﬂ'M'm-Hﬂll
or Emall: eporisupport@strlag, com
I
| P LT — Fparewwrntd 7 Chik bespe
wh B dar 3
e -
—e -
|'H‘-:c- Wi

Click here to set-up an account

Step 3:  On the registration page, please fill in all fields.

ePort

Enabling eBusiness

REGISTRATION REQUEST FORM
Please fill in all fields.

Organization Name:
Type: Station

Contact Name:

Contact Phone Number:

Contact Email:

Rese

Return to Login

Step 4: Once you enter the registration information and click “Submit” your information will be
received by ePort. Within 24 hours you will be notified by ePort to complete the

registration process.

Step 5: The email you receive from ePort will ask you to confirm your username and password.
After you confirm, you can go to the website and log in for the first time.

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Step 1: Open your web browser and go to http://eport.gotostrata.com

Step 2: Log in to your account.

Step 3:  Click on the links as shown below to read the ePort Terms of Use and ePort Privacy Policy.

ePort

Enabling eBusiness I I

/ /

Please note — Our terms of use gnd privacy policy have recegtly been updated:

by clicking on "I Accept low, I acknowledge that I e read and
agree to the ePort Terms of Use and the ePort Privacy Policy.

1 ACCEPT || 1 DO NOT ACCEPT |

Step 4: If you accept the terms of the Service Agreement, click “I ACCEPT.” You will be logged in.
You only need to accept the Service Agreement upon the initial login.

If you do not accept the terms of the Service Agreement click “1 DO NOT ACCEPT.” You
will be declined access to the ePort site. The next time you login to the site, you will be
prompted with the Service Agreement again. Successful login will only occur after the
EULA is accepted.

Proprietary Information
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OVERVIEW OF THE INTERFACE

The main ePort screen has 4 tabs: (1) Inbox (2) Pending (3) Drafts and (4) Completed. Each main
tab has one or more related sub-tabs. The number of unread documents within each sub-tab is
displayed in parentheses. A summary of the order contents is displayed in a list for each main tab.

Quick Search Logout Need Help?

@Al‘l' Action List
Tabs

Enavin BuUlINE3>

Welcome T~ apl You are viewing documents for Test Seller. Display 10 do~ ~ts per page Refresh
Sub-Tabs

Orders (18) Revisions (2) Makagaads (1) Log Times (7) Srdar Sync (0) Auail Request Ausils (0)

What do you want to do? I
What do you want to do?

Date Received w Station Agency advertiser C/P/ Ver #

I:I Caonfirm

O 8f15/2008 WABC External Agency Acme Widget, Inc. AW1/B0O1/20080815DAILY 1 Reject
Upload Log Times

F 8/15/2008 WABC External Agency Acme Widget, Inc. AW1/B01/200808158 1 per Upload Order Sync

A Print

O 8f15/2008 WABC External Agency Acme Widget, Inc. AWL1/CD1/20080815A 1 Export to Excel

O 8/14/2008 WABC External Agency Acre Widget, Inc. AW1/B01/200808144 1 Pe E;‘;Eﬁs ?)I:;HliE

O 8/13/2008 WABC External Agency Acme Widget, Inc. AW1/BD1/20080813H 1 i e
Org Adrmin

.} a8f13f2008 WABC External Agency Acme Widget, Inc. AW1/BO1/20080813G 1 Search

O 851372008 WABC External Agency Acme Widget, Inc. AW1/BD1/20080813F 1 New

O 851372008 WABC External Agency Acme Widget, Inc. AW1/BD1/Z20080813E 1 New

O 851372008 WABC External Agency Acme Widget, Inc. AW1/BO1/Z20080813D 1 New

L} 8f13f2008 WABC External Agency Acme Widget, Inc. AW1fBO1/20080813C 1 New é‘i

Inbox — Transactions (orders, revisions, makegoods) which require action.

Pending — Transactions (makegoods) that do not require action at the current time
because a reply on the makegood is necessary from the trading partner.

Drafts — Transactions (makegoods) that have been saved, but not yet sent.

Completed — Confirmed or rejected transactions (orders, revisions, makegoods) which
do not require any further processing by the seller.

ACTION LIST:
Within the summary listing page, a list of actions is available in the “What do you want
to do?’ drop-down field, depending on the status of the order. You can Accept a
Cancellation, Confirm or Reject an order, Create a Makegood, or Print or Export an
Order/Revision. Additionally, you have Admin and Search capability, which are
described in detail later in this document.

Proprietary Information Need Help? Call 1-800-9STRATA or send an email to
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OPENING AN ORDER

Step 1:

On the selected summary screen click on the station call letters to open the order and view
the spot placement.

ePort

Enabling

Welcome Test

OQuick Search Logout Need Help?

Click on the station call letters here to view the schedule

y 10 documents per page Refresh

Drders

(|
O
0
O
0
0
|
O
|
O
0

Step 2:

| What do you want to do? v|

(18) Rewision. * **_kegoods (11 Log Times (7) rder Sync (0) Avail Request (0) Awails (07
851572008 WABC External Agency Acme Widget, Inc. AW1/B01/20080815DAILY 1 New
851572008 WABC External Agency Acme Widget, Inc. AW1/BD1/Z00808156 1 Pending Review
851572008 WABC External Agency Acme Widget, Inc. AW1/COD1/Z20080815A 1 New
8/14/2008 WABC External Agency Acme Widget, Inc, AW1/B0L/Z200808144 1 Pending Review
871372008 WABC External Agency Acme Widget, Inc. AW1fBO1/20080813H 1 New
871372008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813G 1 New
8f13f2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813F 1 New
8f13f/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813E 1 New
85132008 WABC External Agency Acme Widget, Inc. AW1/BO1/20080813D 1 New
8f13f2008 WABC External Agency Acme Widget, Inc. AW1/BD1/20080813C 1 New

The Order Details screen displays the full schedule including the header,
spots.

dayparts and

Quick Search Logout MNeed Help?

Order Details

ePort

Enabling eBusiness

Welcome Test Seller! [what do you want to do7 +]

Agency: External Agency LocalfNational: Local Flight Start: 09/23/2008
Agency Dffice: Mew York Order Type: Morrmal Flight End: 11/30/2008
Test Buyer - (212) 891-2255 Cancel Date:
AW1 - Acrne Widget, Inc, g Cycle: weekly Hiatus:
Product: BO1 - BOTTLE OPEMER g Calendar: Broadcast
Piggyback Product: 551 - SALAD SPINNER
Estimate: 200808144 - 200808144 Air Time Dollars: $1,300.00
Interactive Dollars: $3,250.00
Primary Demo: Al8-24 Station: WABC Non-Airtime Dollars: $2,000.00
Demo 2: Alg-24 Rep Dffice: Total Dollars: $7.,150.00
Demo 3: AE: Test Seller - (212) 891-2255 Total Spots: 18
GRP: 1.8 Order Id: 4108 Market Share: $0.00
CPP: $1,055.56 Status: Pending Review Dollar Breakout: View
Spot Breakout: View
Version: 4

Comments

wWeekl
[ Tree |

11
1 Mormnal MTuwThF 4:00 PM-5:00 PM  Oprah AlB8-24 30 | a $200.00 $200.00 C S 1.8 1.8 $111.11 View Monday 1 a ad 0 a a a a
2 Mormal M 1:00 PM-2:00 PM  aaa Alg-24 30 b $100.00 $100.00 C T 0.0 0.0 $0.00 Manday 1 a a 0 a a a a
3 Mormnal Tu 2:00 FM-3:00 PM bbb AlB-24 30 c $100.00 $100.00 C 1 0.0 0.0 $0.00 Manday 1 a a 0 a ad a a
4 Mormnal w 3:00 PM-4:00 PM  cco Alg-24 30 d $100.00 $100.00 C 1 0.0 0.0 $0.00 Manday 1 a a 0 a ad a a
5 Mormal Th 4:00 FM-5:00 PM  ddd Al8-24 30 e $100.00 $200.00 C 2 0.0 0.0 $0,00 Manday 1) 2 ad 0 a a a a
&  Morrnal MTuwThF 3:00 PM-4:00 PM  hhh Al8-24 30 $100.00 $200.00 C 2 0.0 0.0 $0,00 Manday 0 Z a 0 a ad a a
7 Mormal Th 7i00 PM-5:00 PM  mmm Al8-24 30 m $100.00 $300.00 C 3 0.0 0.0 $0,00 Manday 0 a <t 1] a a a a
& Mormal F 8:00 PM-9:00 PM nnn Al18-24 30 n $100.00 $300.00 C E 0.0 0.0 $0.00 Maonday o o 3 o o a o o
9 Mormal Sa 9:00 PM-10:00 PM  ooo Al8-24 30 o $100.00 $400.00 C 4 0.0 0.0 $0.00 Maonday o o a 4 o a o o
< w >
Intera
Quantity

10 10/01/2008-10/15/2008 banner on www.wmkt.com | Action 000 $040 C $2,000.00  Unit
11 10/16/2008-10/30/2008 banner on www.drkt.com | Action 5000 $0.25 C $1,250.00  Unit
Category Init Cost
Commercial Recarding Praduction $1,500.00  $1,500.00
Commercial Recarding TalentFes & $500.00 | $500.00

+ = additional information on hover

Proprietary Information
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An expandable section lists all comments for the order. Expanding the Comments section
displays a grid with the date created and the comment text.

ePort

Enabling eBusiness

Order Details

Quick Search

Logout Need Help?

Welcome Test Seller!

[hat do you want to do? +]

Agency: External Agency LocalfNational: Local Flight Start: 09/29/2008
Agency Dffice: New Tork Order Type: Mormal Flight End: 11/30/2008
Buyer: Test Buyer - (212) §91-2255 Cancel Date:
Client: AWl - Acme Widget, Inc, Billing Cycle: Weekly Hiatus:
Product: BO1 - BOTTLE OPENER Billing Calendar: Broadcast
Piggyback Product: S51 - SALAD SPINMER
Estimate: 2005051444 - 2008081444 Air Time Dollars: $1,900.00
Interactive Dollars: 4$3,250.00
Primary Demo: AlE-24 Station: WABC Non-Airtime Dollars: $2,000.00
Demo 2: A1E-24 Rep Office: Total Dollars: $7,150.00
Demo 3: AE: Test Seller - (212) 891-2255 Total Spots: 18
GRP: 1.5 Order Id: 4136 Market Share: £0.00
CPP: 41,055 56 Status: Pending Review Dollar Breakout: Wiew
Spot Breakout: Wiew
version: /

O Comments

Date C &
08/18/2008

T 13
This is a test order, The show names are obviously not real, except for line 1 on the order,

Agency
Weekly A d
1 | Mormal MTuwWThF 4:00 PM-5:00 PM Oprah Al3-24 a $200.00 $200.00 C L 1.4 1.6 $111.11 Wiew Monday 1 o o 0 0 a o
2z Mormal M 1:00 PM-2:00 PM | aaa Ald-z4 b $100.00 $100.00  C BE 0.0 0.0 $0.00 Monday i1, o o 0 0 a o o
3 | Mormal | Tu 2:00 PM-3:00 PM | bbb A13-24 3 $100.00  $100.00 C 1 0.0 0.0 $0.00 Monday 1 o o 0 0 a a a
4 | Mormal W 3:00 PM-4:00 PM | cco A13-24 d $100.00  $100.00 C I 0.0 0.0 $0.00 Monday 1 a a o 0 a a a
5 | Mormal Th 4:00 PM-5:00 PM | ddd A13-24 & $100.00 $200.00 C 2 0.0 0.0 $0.00 Monday a 2 o 1) o a o o
6 | Mormal MTuwThF  3:00 PM-4:00 PM | hhh A18-24 i $100.00  $200.00 C 2 0.0 0.0 $0.00 Monday a 2 o 1) 0] a o o
7 | Mormal Th 7:00 PM-8:00 PM | rrm Al18-24 m $100.00 $300.00 C 3 0.0 0.0 $0.00 Monday a o 3 o 0 a o o
8 | Mormal F 8:00 FM-9:00 PM  nnn A18-24 n $100.00 $300.00 C 3 0.0 0.0 $0.00 Monday a o 3 o 0 a o o
9 | Mormal Sa 9:00 PM-10:00 PM | coo A18-24 o $100.00 $400.00 C 4 0.0 0.0 $0.00 Monday [t} o o 4 0 a o o
< | >

Interactive Lines:

Lr | Flight D D tion

10 | 10/01/2008-10/15/2008 banner on www.wmkt.com
11 | 10/16/2008-10/30/2008 banner on www.dmkt.com

Unit
Unit

Action
Action

5000
5000

$040
$0.25 C

$2,000.00
$1,250.00

ategory

Production
TalentFee 1

Commercial Recarding
Commercial Recording

$1,500.00 $1,500.00
$500.00  $500.00

+ = additional information on hover

Proprietary Information
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CONFIRMING AN ORDER

Step 1:  Within your Inbox tab, select an order from your Orders sub-tab or select a revised order

on your Revisions sub-tab.

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing documents for Test Seller. Display 10 documents per page Refresh

|What do you want to do? vl

Orders (13)

Revisions (2) Makegoods (1) Log Times (7) Srder Syne (0) Avail Request (0] Avails (0)

] 8/18/2008

WABC

External Agency

Click here to select the order

Acrne Widget, Inc.

Acrne Widget, Inc.

AW 1/BO1/2003081444

AW1/BOL/20080815DAILY

Pending Review

Pending Review

&/15/2008 WARC External Agency Acrme Widget, Inc, AWl/B01/200808158 Pending Review
8J/15/2008 WABC External Agency Acme Widget, Inc. AW1/C0O1/200808154A New
8/14/2008 WABC External Agency Acrme Widget, Inc, AW1/BO1/200808144 Pending Review
81372008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813H New
8/1372008 WABC External Agency Acme Widget, Inc. AWI1/B01/20080813G Mew
87132008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813F New
§/13/2008 WABC External Agency Acme Widget, Inc, AW1/BO1/20080513E Pending Review
8/13/2008 AR External Agency Acrne Widget, Ine. AW1/B01/200808130 Pending Review

Step 2:

ePort

Enabling eBusiness

From the “What do you want to do?” drop-down list select “Confirm.”

Quick Search Logout Need Help?

Select “Confirm”

ts for Test Seller.

Welcome Test Seller! You are viewing doc s per page Refresh

Fivhat o Lwant to do? i

what d 1want to do?
Orders (13) Rewisions (2] Makegoods (1) Log Times (7] Crder Sync (0] Avail Request (0] Awails (0)
El g/18/2008 WABC External Agency Acme Widget, Inc. AW1/BOL/20080814 44 Pe Reject
Upload Log Times
F 8/15/2008 WABC External Agency Acme Widget, Inc, AW1/B01/200808150AILY pell load Order Sync
E 3/15/2008 WABC External Agency Acrne Widget, Inc. AW1/B01/200808158 P_e'_;;'ggrttn EE)
3 Export to XML
O a8f15/2008 WABLC External Agency Acme Widget, Inc. AW1/CO1/20080815A Exgortto DARE
|3 8/14/2008 WABC External Agency acme widget, Inc. AW1/BOL/200805144 eel pdrmin
0rg Admin
|} 8f137/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813H Search
E 8f13/2008 WABLC External Agency Acme Widget, Inc. AW1/B0O1/20080813G New
O 8f137/2008 WABL External Agency Acme Widget, Inc. AW1/B01/20080813F New
8/13/2008 WARC External Agency Acre Widget, Inc. AW1/BO1/20080813E Pending Review
O 8/13/2008 WABC External Agency Acrme Widget, Inc, AW1/BO01/200808130 Pending Review

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Step 3: Enter a confirmation note to be sent back to the agency.

Quick Search Logout Need Help?
@ort Confirm

Enabling eBusiness

Welcome Test Seller!

Station Agency Advertiser Estimate Dollars Comments

Type in con'ﬁrmation camment here ...

WABC External Agency Acme Widget, Inc. AW1l/B01/20080813E $7,150.00

Step 4: Click “Perform” to complete the action. Click “Cancel” to cancel the action.

Proprietary Information - - ]
& 2011 Stata Marketing, Inc. Need Help? Call 1-800-9STRATA or send an email to
All Rights Reserved eportsupport@stratag.com
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REJECTING AN ORDER

Step 1: Within your Inbox tab, select an order from your Orders sub-tab or select a revised
order on your Revisions sub-tab to reject.

Quick Search Logout Need Help?

ePort

Enabling eBusiness

wWelcome Test Seller! You are viewing documents for Test Seller. Display 10 documents per page Refresh

| What do you want to do? vl

Step 2:

Orders (13)

Revisions (2)

Makegoods (1)

Log Times (7)

Order Sync (0)

Avail Reguest (0)

Ausils (0)

From the “What do you want to do?” drop-down list select “Reject.”

1 2/18/2008 W ABC External Agency Acme Widget, Inc. AW1/BOL 2008081444 1 Pending Review

C“Ck here tO SeleCt the Ord er Acme Widget, Ine, AW1/BOL/20080315DAILY 1 Pending Review

&/15/2008 WABC External Agency acme Widget, Inc, AW 1/BOL/Z00505158 1 Fending Review
8152008 WABC External Agency Acme Widget, Inc. AW1/C01/20080815A 1 New

8/14/2008 WABC External Agency Acme Widget, Inc, AW1/BO01/200808144 1 Pending Review
61372008 WABC External Agency Acme Widget, Inc. AW1/BD1/20080813H 1 New
8f1372008 WABC External Agency Acme Widget, Inc. AW1fB01/20080813G 1 New
81372008 WABC External Agency Acme Widget, Inc. AWI1/BO1/20080813F 1 New

8/13/2008 WABC External Agency Acme Widget, Inc, AW1/BO01/20080813E 1 Pending Review

8/13/2008 WARC External Agency Acme Widget, Inc. AW1/B01/200808130 1 Pending Review

elPort

Enabling eBusiness

Quick Search

Logout

Need Help?

Welcome Test Seller! You are viewing documents for Test Seller. ier page Refresh

Select “ Réjéct”

Proprietary Information
© 2011 Strata Marketing, Inc.

All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com

Fuvnat do sant to dav %
What dc 1ant to do¥
Orders (13) Rawvisions [2] Makegoods (1) Log Times [7] Order Sync (0] Awail Request (00 Auails (l‘ P [~
Fl 8/18/2008 WABC External Agency Acrne Widget, Inc. AW1/B01/2008031440
| Upload Log Times
[F 8/15/2008 WABC External Agency Acrne Widget, Inc, AW1/BOL/200808150AILY 1 Upload Order Syne
Fl 8/15/2008 WABC External Agency acre Widget, Inc, AW1/B0O1/200808158 i .ESSEMD ey
. Export to xML
O 8/15/2008 WABC External Agency Acme Widget, Inc. AW1/C01/20080815A 1 | Exgor‘t to DARE
El a/14/2008 WABC Extarnal Agency herne Widget, Ine, AW1/BO1/200808144 1 s
| Org Admin
O 8/137/2008 WABC External Agency Acme Widget, Inc. AWI1,/601/20080813H 1 Search
O 8/13/2008 WABC External Agency Acme Widget, Inc. AWI1/B01/20080813G i New
F 8/137/2008 WABC External Agency Acme Widget, Inc. AW1/BO1f20080813F 1 New
8/13/2008 WABC External Agency Acrme widget, Inc, AW1/B01/20080813E 1 Pending Review
F 8/13/2008 WARC External Agency Acrne Widget, Inc. AW1/B01/200805130 1 Pending Review
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Step 3: Enter a rejection note (required) to be sent back to the agency.

Quick Search Logout Need Help?
ePort Reject

Enabling eBusiness

Welcome Test Seller!

Station Agency Advertiser Estimate Comments
Cormnrments here detailing why the order iz rejected ...
WABIC External Agency Acrme Widget, Inc. AW1/B01/20050813E $7,150.00
Cancel

Step 4: Click “Perform” to complete the action. Click “Cancel” to cancel the action.

Proprietary Information - - ]
& 2011 Stata Marketing, Inc. Need Help? Call 1-800-9STRATA or send an email to
All Rights Reserved eportsupport@stratag.com
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VIEW TRANSACTION HISTORY

Click the

Step 1:

SELLER USER GUIDE TO ePORT
Updated 12/1/11
Page 11 of 32

icon in the TRANSACTIONS column for the desired order.

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing documents for Test Seller.

Display 10 documents per page Refresh

Completed

Orders Revizions Makegoods Log Tirmes Order Sync

a

| 8/1/2008 WABC External Agency Acrne Widget, Inc.
O 7/30/2008 WABC External Agency Senator Frank McGee
O 743042008 WABRC External Agency Senator Frank McGee
O 7/29/2008 WABC External Agency Acrne Widget, Inc.
O 72442008 WABC External Agency Senator Frank McGee
Ll /24,2008 WABC External Agency Senator Frank MocGee
O 7ie4/z008 WABC External Agency Senator Frank McGee
Ll 7iz4/z2008 WABC External Agency Senator Frank McGee
O /23 /2008 WABC External Agency Acrme Widget, Inc,
O 7i22f2008 WABC External Agency Acme Widget, Inc.

Step 2:

The Related Transactions will appear.

Auail Request

| what do you want to do? v|

Auails

AW1/BO1/20050801H 1 Canceled
SFM/Ca/20080730TESTMGS A Confirmed
SFMACA/Z0080730TESTMGY 1 Confirmed

AW1/B01/200807290RDERSTNCTES 1 Confirmed
SFM/CA/Z0080724TESTMGO2 1 Confirmed
SFM/CA/200507 24 TESTCANCELDZ 1 Confirmed
SFM/CA/Z0080724TESTCANCEL 1 Canceled
SFM/CA/Z0080724TESTMGDIR 1 Confirmed
AW 1/BO1/20080723MED 1 Confirmed
AW1/BO1f20080722NEW 1 Rejected %

elPort

Enabling eBusiness

Related Transactions

Quick Search Logout Need Help?

Welcome Test Seller!

Station: WABC
Advertiser: Acrme Widget, Inc,

Agency: External Agency
C/P/E: AW 1/B01/20080723MED

Last Action

7/23/2008 5:30:22 PM
7/23/2008 5:129:57 PM
772342008 5:116:24 PM

Revision, Yersion 2
Revision, Yersion 3
order

Makegood 4 7/23/2008 6:15:39 PM Viewed by Buyer
Makegood 3 7/23/2008 6:113:53 PM Confirrned
Makegood 2 7/23/2008 6:01:21 PM Confirmed
Makegood 1 7/23/2008 5:147:48 PM Confirrned

Revision Rejected
Revision Confirmmed
Confirmed

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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VIEW AUDIT TRAIL
Step 1:

Step 2:
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Navigate to the Related Transaction screen.

Click on the Last Action of the transaction. The audit trail for that transaction will appear.

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Audit Trail

Welcome Test Seller!

Station: WABC
Advertiser: Acme Widget, Inc,

Agency: External dgency
C/PJE: AW1/B01/20080723MED

7/23/2008 6:118:39 PM
T/23/2008 6:18:08 PM
T/23/2008 6:16:50 PM
7/23/2008 6:16:50 PM

Buyer has viewed makegood Test Buyer
Agency system has received makegood System

Seller has sent makegood Test Seller

seller has created makegood Test Seller

Step 3:

Details screen.

You may also view a transaction’s audit trail by navigating to the Order or Makegood

ePort

Enabling eBusiness

Makegood Details

Quick Search Logout Need Help?

Welcome Test Seller!

[wrhat do you want tn do? v

Agency: External Agency Total Dollars: $9,600.00
Buyer / Phone: Test Buyer - (212) §91-2255 Total Spots: 63

Client: AW1 - Acrne Widget, Inc. Flight Start: 09/29/2008
Product: BO1 - BOTTLE OPEMER Flight End: 11/30/2008
Estimate: 200580723MED - 20080723MED

Primary Demo: A18-24 Station: WABC
Demo 2: Al3-24 AE: EE—
Demo 3: Order ID: 2772

GRP: 504 Status: Wiewed by Buyer
CPP: $190.48

Dollar Breakout: Migw

Spot Breakout: Migw

Comments

Weekly Airtime Lines:

30 a

P

Step 4:

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

1 Mormal MTuWThF 4:00 PM-5:00 PM Cprah A18-24 $200.00 C 26/25 46.8/45.0 1.5 $111.11 Vigw | Maonc
2 Mormal M 1:00 PM-2:00 PM aaa A18-24 30 b $100.00 C 5 0.0 0.0 $0.00 Monc
3 Mormal Tu 2:00 PM-3:00 PM bbb AlG-24 30 [+ $100.00 [ 5 0.0 0.0 $0.00 Monc
4 Mormal W 3:00 PM-4:00 PM oo A18-24 30 d $100.00 C 5 0.0 0.0 $0.00 Monc
5 | Mormal Th ;00 PM-5:00 PM ddd ALE-24 30 -] $100.00 i 5 0.0 0.0 $0.00 Monc
& | Mormal MTUWThF 3:00 PM-4:00 PM hhh A18-24 30 i $100.00 C 5 0.0 0.0 $0.00 Monc
7 | Mormal Th 7:00 PM-5:00 PM ramm Alg-24 30 m $100.00 o] 1} 0.0 0.0 $0.00 View | Manc
3 | Mormal F §:00 PM-9:00 PM nnn A18-24 30 n $100.00 C 5 0.0 0.0 $0.00 Monc
9 Mormal Sa 9:00 PM-10:00 PM ooo A18-24 30 o $100.00 i 5 0.0 0.0 $0.00 Monc
10 Mormal MTuWThF 4:00 PM-5:00 PM Cprah Ala-24 30 a $200.00 [ 1) 0.0 1.5 $0.00 View | Monc
11  Mormal MTuwThF 4:00 PM-5:00 PM Oprah A18-24 30 a $200.00 C 2 3.6 1.8 $111.11 View | Monc
12 | Mormal Th 7:00 PM-5:00 PM rnmm Aalag-24 30 m $100.00 C 5 0.0 0.0 $0.00 View | Monc
13 -/ MNormal -/ MTuWThF - /4:00 PM-5:00 PM -/ Oprah -/ A18-24 -/30 -/a -/4%20000 -/C -/1 -/1.8 /1.8 -/ 311131 View | -/ M
% | &

+ = additional information available; mouse aver this field to view

Click on the Status link. The audit trail will appear.

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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PRINTING AN ORDER

Step 1: Select the order you wish to print.

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing documents for Test Seller. Display 10 documents per page Refresh

|What do you want to do? v|

Orders (13)

n Date Re

Revisions (2] Makegoods (1] Lag Times (7] Order Sync (0] Auail Request (0] Auails (0]

8/18/2008 WABC External Agency Acrne Widget, Inc. AW1/B0O1/20080514 A4 1 Fending Review

8/15/2008 WABRC External Agency Acrne Widget, Inc. AW1/B0O1/200508150AI0T 1 Pending Review

8/15/2008 WABRC External Agency Acrme Widget, Inc, AW 1,/B01/200580815B 1 Fending Review
8/15/2008 WABC External Agency Acme Widget, Inc. AW1/C0O1/20080815A 1 New

841472008 WABRC External Agency Acrne Widget, Inc. AW1/B01/200808144 1 Pending Review
8/1372008 WABC External Agency Acme Widget, Inc. AW1/B0O1720080813H 1 New
8/13/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813G 1 New
8f1372008 WABC External Agency Acme Widget, Inc. AW1/B0O1f20080813F 1 New

Check the box(es) of the order(s) to print. {BOLEIOEaLGE L |.FendmuRevien

O 8/13/2008 WABC External Agency Acrne Widget, Inc. AW1/B01/2005808130 1 Pending Review

Step 2:

From the “What do you want to do?” drop-down list select “Print.”

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing documents for Test Seller. Display 10 documents per page Refresh

FWhat do you mant to do? 19 |

Select “Print” in the dropdown box.

what do you want to do?
Orders (12) Revisions (2] Makegoods (1) Log Tirnes (7] Order Sync (0] Auvail Request (0] Auails (1 Accept Cancel
u Date Rec e

Confirm

8/18/2008 WABC External Agency Acrne Widget, Inc. AW1/B01/Z0080514408 2l Reject
|Upload Log Times

8/15/2008 WABC External Agency scrme widget, Ine. AW1/B01/20080815DAILY 1 Upload Order Syne

8/15/2008 WABRC External Agency Acrme Widget, Inc. AW1/BO01/200803158 1 (erint A& |

|Expor  Excel

O 8/15/2008 WABC  External Agency Acme Widget, Inc. AW1/COL/20080815A 1 E:E° N”IiE

O 8/14/2008 WABC External Agency Acrne Widget, Inc. AW1/BO1/200808144 P
org £

O 8f13/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813H Sear

|| 87132008 WABC External Agency Acme Widget, Inc. AW1/B0120080813G

O 8f13/2008 WABC External Agency Acme Widget, Inc. AW1/B0O1/20080813F

Fl 8/13/2008 WABC External Agency Acrme Widget, Inc. AW1/B01/20050813E Fend pvigw

|:| a8/13s2 svigw

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Step 3:  You will be prompted to “Open,” “Save” or “Cancel.”

File Download ==

Do you want to open or save this file?

IH- Mame: Crder_V1_KTTV_GM-FXMN-1003.pdf
|| Type: Adobe Acrobat Document
From: eport.gotostrata.com

Open ][ Save ] | Cancel

harm your computer. f you do not trust the source, do not open or

|® While files from the Intemet can be useful, some files can potentialhy
L
= save this file. What 's the rsk?

Step 4: If you click the “Open” button, your orders will open in a viewable/printable format in
Adobe® Acrobat®. Click the print button to print your orders.

Click here to print your orders

l 833546761574103237. pdf - Adobe Reader
« Miew Document Tools Window Help x
&-iew[ ] el g i
]
New Order
Agency: External Agency Station: WABC Flight Start: 092972008
Office: New York Order Type: Normal Flight End: 11/30/2008
Client: Acme Widget. Inc. Cancel Date: Hiatus:
Product: BOTTLE OPENER Billing Cycle: Weekly
Piggyback Product: SALAD SPINNER Billing Calendar: Broadcast
Estimate: 20080814AA - 2008081444
Airtime Dollars: $1,900.00
Interactive Dollars: $3.250.00
Primary Demo: A18-24 Local/National: Local Non-Airtime Dollars: $2,000.00 L |
Demo 2: A18-24 Rep Office: WABC Total Dollars: $7.150.00
Demo 3: AE: Test Seller Total Spots: 18
GRP: 1.80 Phone:
OrderlD: 4136
Status: Pending Review
CPP: $1,055.56 MarketShare: $0.00
WABC 100%
‘Comments: This is a test order. The show names are obviously not real, except for line 1 on the order.
Weekly Airtime Lines
Line Daypart (Program) DPT Rate CIT  Len |929 10/6 10/13 10/20 1027 11/3 1110 1117 11/24 Total Rtg CPP
No Code Spots
1 MTuWThF 4P-5P A $200.00 T 30 1 o o a 0 0 o i} o 1 180 $111.11
Oprah
This is a comment on an airtime line
2 M1P-2P B §10000 T 30 1 0 (1] a 0 0 1] 1] 0 1 0 $0.00
S
3 TubZFVEP c §10000 T 30 1 0 ] a 0 0 0 1] 0 1 0 $0.00
4 W3P4pP D §10000 T 30 1 0 ] a 0 0 0 1] 0 1 0 $0.00
[ ;Ij'gddFrEP E §10000 T 30 ] 2 (] a 0 0 0 1] 0 2 0 $0.00
6 m;;uWThF 3P-4P 1 §10000 T 30 o 2 (] a 0 0 1] 1] 0 2 0 $0.00
7 Th7P-8P M $10000 T 30 0 0 3 a 0 0 0 0 o 3 0 $0.00
mmm
8 FaP9p N §10000 T 30 o 0 3 a 0 0 0 1] o 3 0 $0.00
non
9 SadP-10P [o] §10000 T 30 ] 0 (1] 4 0 0 0 o 0 4 0 $0.00
000
Total Spots: 4 4 6 4 0 0 0 0 0 18
Total GRP/GIMP(000): 72 72 108 72 00 00 00 00 00 324
8/18/2008 - Page 1 of 4

Proprietary Information Need Help? Call 1-800-9STRATA or send an email to

© 2011 Strata Marketing, Inc.
All Rights Reserved eportsupport@stratag.com
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STRATA

EXPORT TO MICROSOFT® EXCEL®

Step 1:

Select the order you wish to export.

ePort

Enabling eBusiness

Quick Search

Logout

Need Help?

Welcome Test Seller! You are viewing documents for Test Seller.

Display 10 documents per page Refresh

u o
O

h

™
Ll

Step 2:

Orders (13)

8/18/2008

Revisions (2]

WABC

Makegoods (1)

External Agency

Click here to select

Lag Times (7]

Acrie Widget, Inc.

Acrme Widget, Inc,

|What do you want to do? v|

Crder Sync (0]

Auail Request (0]

Aw1/B01/2008081444

AW 1/B01/20080815DAILY

Awails [0}

Pending Review

Pending Review

8/15/2008 WABC External Agency Acrne Widget, Inc. Aw1l/B01/200808158 Pending Review
871552008 WABC External Agency Acme Widget, Inc. AW1fCO17Z0080815A New

8/14/2008 WABC External Agency Acrne Widget, Inc. AW1/B01/200808144 Pending Review
871372008 WABC External Agency Acme Widget, Inc. AW1fB0O1Z0080813H New
8f13/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813G New

8/13/2008
8/13/2008

8/13/2008

External Agency
External Agency

External Agency

Acme Widget, Inc.

Acme Widget, Inc.

Acrme Widget, Inc,

AW1/B01f20080813F
AW 1/B01/20080813E

AW 1/B01/200808130

Z

ew

Eending Review

Pending Review

From the “What do you want to do?” drop-down list select “Export to Excel.”

ePort

Enabling eBusiness

Quick Search

Logout

Need Help?

Welcome Test Seller! You are viewing documents for Test Seller.

Display 10 documents per page Refresh

Orders (13)

1
O
O
O
O
O
O
O
O
O
1

8/18/2008
8/15/2008
8/15/2008
8/15/2008
5/14/2008
8/1372008
8/13/2008
8/1372008
8/13/2008

8/13/2008

Proprietary Information
© 2011 Strata Marketing, Inc.

All Rights Reserved

Revisions [2)

Makegoods (1]

External Agency
External Agency
External Agency
External Agency
External Agency
External Agency
External Agency
External Agency
External Agency

External Agency

Log Times (7]

Acme Widget, Inc.
Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.
Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.

Linhat do you want to dov =

what do you want to do?

2rder Sync (0] e

I Select Expor“t to Excel”

AW1/BO01 2008051444
AW 1/B01/200808150AILY
AW1l/BO1/200808158
AW1/CO1f20080815A
AW1/BO1L/200808144
AW1/BO1f20080813H
AW1/BD1 /200808136
AW1/BO1f20080813F
AW1l/BO1/20080813E

Aw1/B01/200808130

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com

Reject
Upload Log
Upload ord

Crg Admin
Search

New
Mew
Pending Review

Pending Review
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Step 3:

You will be prompted to “Open,” “Save” or “Cancel.”

File Download

Do you want to open or save this file?

]

Mame: Crder_V1_KTTV_GM-FXM-1003.xl5
Type: Microsoft Office Excel 97-2003 Worksheet

From: eport.gotostrata.com

Open ] [ Save ] | Cancel §

While files from the Intemet can be useful, some files can potentialhy
harm your computer. f you do not trust the source, do not open or
save this file. What 's the risk?

9

EXPORT TO XML

Step 1: Select the order you wish to export to XML.

SELLER USER GUIDE TO ePORT

Updated 12/1/11
Page 16 of 32

Quick Search Logout

ePort

Enabling eBusiness

Need Help?

Welcome Test Seller! You are viewing documents for Test Seller.

Display 10 documents per page Refresh

[what do you want to do? ]

Orders (13)

Revizsions (2] Makegoods (1) Log Tirmes (7] Order Sync (0] Avail Request (0] Awails (0]

O B/18/2005

WABC External Agency Acme Widget, Inc. AW1/B01/20080514A4 il FPending Review

[ 2/15/2008 WARC External Agency Acme Wwidget, Inc. AW BOL/200808150DAILY 1 Pending Review

CIICk here to SeIeCt the Order Acme Widget, Inc. AW1/B01/20080815B 1 Pending Review
871572008 WABC External Agency Acme Widget, Inc. AW1/C0O1/720080815A 1 New

8/14/2008 WABC External &gency Acme Widget, Inc. AWL/B01/200805144 1 Pending Review
871372008 WABC External Agency Acme Widget, Inc. AW1/B01720080813H 1 New
871372008 WABC External Agency Acme Widget, Inc. AW1fB01f20080813G 1 New
871372008 WABC External Agency Acme Widget, Inc. AWI1/B01/20080813F 1 New

8/13/2008 WABC External &gency Acme Widget, Inc. AWL1/B01/20080813E 1 Pending Review

O 8/13/2008 WARC External Agency Acrme Widget, Inc. AW1/B01/200808130 1 Pending Review

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Step 2: From the “What do you want to do?” drop-down list select “Export to XML.”

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing documents for Test Seller. Display 10 documents per page Refresh

Fihat do you want to dor |
what do you want o do?
Orders (13) Rewisions [2] Makegaoods (1] Log Times (7] COrder Sync (0] Avail Request (0] Anvails (1

Accept Cancel

BN select “ Export to XML”

a/18/2008 External Agency Acme Widget, Inc, A1,
Uplaad Lag T
8/15/2008 External Agency Acrne Widget, Inc. AW1/B01/200808150AILY Upload Order

8/15/20058 External Agency Acrme Widget, Inc. AW1/B01/200508158 B o Ny

/1572008 External Agency Acme Widget, Inc. AW1/CO1/20080815A |Expart to DARE

/1472008 External Agency Acrme Widget, Inc. AW1/BOL/Z00808144

Org Adrmin
86/13/2008 External Agency Acme Widget, Inc. AW1/BO1/20080813H Search

8f13/2008 External Agency Acme Widget, Inc. AW1/BO1/20080813G Mew
81372008 External Agency Acme Widget, Inc. AW1fBO1f20080813F New
8/13/2008 External Agency Acme Widget, Inc. Awl/BOL/200805813E Fending Review

8/13/2008 External Agency Acme Widget, Inc. AW1/B01/200805130 Fending Rewview

(|
O
O
O
O
O
O
O
O
O
1

Step 3:  You will be prompted to “Open,” “Save” or “Cancel.”

File Download
Do you want to open or save this file?

R Mame: OCrder_V1_KTTV_GM-FXMN-1003 xml
Type: XML Document
From: eport.gotostrata.com

Open ][ Save ] i Cancel |

harm your computer. f you do not trust the source, do not open ar

l@ While files from the Intemet can be useful, same files can potentialhy
save this file. What 's the risk?

Proprietary Information - - ]
& 2011 Stata Marketing, Inc. Need Help? Call 1-800-9STRATA or send an email to
All Rights Reserved eportsupport@stratag.com
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MAKEGOODS

Step 1: Navigate to the Completed tab or use Quick Search to locate the latest confirmed version of
your order.

Step 2: Select the Confirmed Order or Revised Order for which you wish to enter a makegood.

wort Quick Search Logout MNeed Help?
Quick Search

Enabling eBusiness

Click here to select the order estseler.

What do you want to do?

Station: WTVB Agency:
Advertiser: Estimate:
Client: Product:
Only the latest confirmed version of
Flight: Type: the order (useful for entering a new
makegood)
Date
Received:
(W|_Date Received Transaction Type
v 9/13/2011 WTVE LEWIN AGENCY Gene Test Client GTC GTP 20110913 Revision Confirmed Revisions 2
[ search Again_|[ Return |

Step 3: From the “What do you want to do?” drop-down list select “Enter Makegood.”
Select “Enter Makegood”

@ort QUiCk e Quick Search  Logc Need Help?

Enabling eBusiness

Welcome Test Seller! You are viewing documents for Test Seller.

Who - w-nt to do? -
want to do?

Station: WTVB Agency:
Advertiser: Estimate:
Client: Product:

Only the latest confirmed version of

Flight: Type: the order {useful for entering a new

makegood)
Date
Received:

v 9/13/2011 WTVE LEWIN AGENCY Gene Test Client GTC GTP 20110913 Revision Confirmed Revisions

| Search Again || Return |

Proprietary Information

& 2011 Stata Marketing, Inc. Need Help? Call 1-800-9STRATA or send an email to
All Rights Reserved eportsupport@stratag.com
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Step 4:

SELLER USER GUIDE TO ePORT
Updated 12/1/11
Page 19 of 32

The Enter Makegood screen is displayed. You may change spot counts for existing lines or

add new daypart lines to the schedule.

ePort

Enabling eBusiness

Quick Search Logout MNeed Help?

Welcome Test Seller!

Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73

Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 20110913 - 20110913 Station: WTVE

| Save || Save And Send || Cancel ‘

Default for New Lines: | Cash Change Expiration Date [mm/dd/yyyy]: [3/20/z2011 =]

Total Dallars 19025 19025
Total Spots 73 73

02/07 |02/14
2 2

2 MTuWThF 1P-2P 29 214Add 2z =
EJ 3 Sasu FP-8F Evening Ney:30 EF 310 13 |(1.8/Add (2 1 |27 21
[[j4 MTuwThF 3p-4P Ellen 30 RT 225 14 23 4dd 2 2z 2 =
035 Th 8P-9P Dancing witl :30 PT 285 7 26Add 1 1 |1 1|1 1 1 1 /1 1 1 1 1 1
EJ 6 |F 10P-11P lawand Or¢:30 PT 260 10 2 Add 1 1 2 2 |1 1 2 2 |1 1 2 2 1 1
Step 5:  Enter missed spots directly on the existing buy line(s).
wort Quick Search Logout Need Help?
Enabling eBusiness
Welcome Test Seller!
Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73
Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 20110913 - 20110913 Station: WTVE
[save|[ sSave And send ][ Cancel | Default for New Lines: | Cash Change Expiration Date [mm/dd/yyyv]: Brzojzor | -

Mew Change Comment

R —
L2

N <o oo
Total Dollars 19025 19025
] 73 73

Total 5

Enter missed spots directly

MTUWThF 1P-2P All My Child :15 AF 2! L. )
(3 sasu  7P-ap Evening Nev:30 EF 3 on eX|St|ng lines.
[ |4 MTuWThF 3P-4P Ellen 30 RT 2 14 23Add 2 2 2 2 |2 2 |2 2|2 2 2 2|2 2
EJE Th 8P-9P Dancing witl :30 PT 2! 7 268Add/1 1 [l1 1 1 ([0 1 3T 1 (AN 1 (f2F 1
06 F 10P-11P  Lawand Orc:30 BT 2 [ o 211

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Step 6: Add a new line by clicking the & icon.

SELLER USER GUIDE TO ePORT
Updated 12/1/11
Page 20 of 32

erort s

Logout Need Help?

New Change Comment

Q
2

# of /07
Rate its| Rig| Mot
250 8N 5

MTUWThF 1P-2P All My child : 29 2.1 Add
EJ 3 SaSu FP-BF Evening Mev:30 EF 310 13 1.8 Add 2z
EJ4 MTUWThF 3P-4P Ellen :30 |RT 225 14 2.3 Add 2 2
ﬁjs Th 8P-9P Dancing wit|:30 PT 285 7 2.6Add 1 1 1 1 1 1 1 1t 1 1 1 1 1 1
Oye F 10P-11P Lawand Orc:30 PT 260 10 2 Add 1 1 2 2 1 1 2 2 1 1 2 2 1 1

Enabling eBusiness
Welcome Test Seller!
Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73
Client: GTC - Gene Test Client Flight Start: 02/07/2011

) 0 . Flight End: 03/27/2011

Click to add a new line Station: wTve
ve | Save And Send || Cancel | Default for New Lines: | Cash Change Expiration Date [mm/dd/yyyv]: [3/z0/2011 =

~ || PN current Proposed
_ TDtaI E)D”ars == L2050
Total Spots 73 73

Step 7: Copy an existing line by clicking the icon on the line you wish to copy, and select the

type of copy you want to perform.

Enabling eBusiness

erort s

Logout MNeed Help?

Welcome Test Seller!

Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73

Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 20110913 - 20110913 Station: WTVB

‘ Save || Save And Send || Cancel Default for New Lines: | Cash

Copy Line

Please select which type of copy you want to perform:

CI ICk tO CO py ||n e ! @ Copy: If you select this option a new line will be created, all program

. - information will be copied (program name, daypart, rate, etc.). There will be
|2 MTUWThF 1P-2P All My Child :15 AF 250 no change to spot counts on the line being copied, and spot counts on the
|3 Sasu 7P-8P Evening Ney:30 EF 310 newly created line will be all 0.
|4 MTUWThF 3P-4P Ellen ‘30 RT 235 | = program Change: If you select this option, a new line will be created, all

5 Th ap-ap Danci itl:30 PT 285 ~  program information will be copied ®sxcept program name*, all spots will be
). _J B copied to the newly created line, and all spots will be zeroced out on the line
LJ 6 F 10P-11F Law and Orc:30 PT 260 being copied.

Change Expiration Date [mm/dd/vyvy]: [3/20/2011 (=

Current Proposed

19025 19025
73 73

Proprietary Information - - ]
D e . Need Help? Call 1-800-9STRATA or send an email to

All Rights Reserved

eportsupport@stratag.com
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SELLER USER GUIDE TO ePORT
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If you select this option a new line will be created, all program information
will be copied (program name, daypart, rate, etc.). There will be no change
to spot counts on the line being copied, and spot counts on the newly
created line will all be O.

Ouick Search Logout Need Help?

ePort

Enabling eBusiness

Welcome Test Seller!

Agency:

Client:
Product:
Estimate:

Buyer [/ Phone:

LEWIN AGENCY Total Dollars: $19,035.00
Gene Lewin Total Spots: 73

GTC - Gene Test Client Flight Start: 02/07/2011
GTP - Gene Test Product Flight End: 03/27/2011
20110813 - 20110913 Station: WTVE

| Save || Save And Send

|| Cancel |

> Comment

MTUWThF 1P-2P

Default for New Lines: | Cash

All My Child :15 AF 2 2|2 =2 & & 7 7

13 S5asu 7P-8P Evening Nev:30 EF 310 1 1 1 1 2 2 2 3 3
|4 MTuWThF 3P-4P Ellen (30 RT 225 14 23 Add 2 2z 2 = 2 2 2z 2 2
e e - o - I - - " . . . .
E] B8 |F 10P-11P Law and Orc:30 PT 260 10 2 Add 1 1 |2 2 1 2 2 1 z 2 11
7 F 10P-11P Law and Orc:30 PT 260 O 2 Add| o o |0 o oo o o o0 o0 o0

Change Expiration Date [mm/dd/yyvyv]: [a/z0/z011 ~"—"I

Program Change:

Proprietary Information
© 2011 Strata Marketing, Inc.
All Rights Reserved

If you select this option, a new line will be created, all program information
will be copied *except program name*, all spots will be copied to the newly
created line, and all spots will be zeroed out on the line being copied.

Need Help? Call 1-800-9STRATA or send an email to

eportsupport@stratag.com
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ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller!

New Change Comment

d

AF

250

Agency: LEWIN AGENCY Total Dollars:
Buyer / Phone: Gene Lewin Total Spots:
Client: GTC - Gene Test Client Flight Start:
Product: GTP - Gene Test Product Flight End:
Estimate: 20110913 - 20110913 Station:

| Save || Save And Send || Cancel | Default for New Lines: | Cash

02/07 |02/14
Not:

£19,025.00

73

02/07/2011

03/27/2011

WTVB

Change Expiration Date [mm/dd/yyyvy]: [a/20/2011 =

Total Dollars 19025 19025

Total Spots 73 73

[y2 MTuwThF 1P-2P All My Child :15 29 21Add 2 2 |2 2

EJ 3 SaSu FP-8F Evening Nev:30 EF 310 13 18Add 1 1 1 1 2 2 2 2z 2 3 3
Ejtt MTUWThF 3P-4P Ellen :30 RT 225 14 23 Add 2 2 |2 2|2 2 (2 2|2 2 2
T e ————— - g S e e e - -

s F 10P-11P LawandOr:30 PT 260 0 2 Add 1 0 2 0 1 0 2 0 1 2 10
X7 |F 10P-11P :30|PT (260 10 (2 Add 0 t |0 2 |0 1 [0 2 0O 01

Step 8:

Enter the program name, day(s) and time, daypart, rate, rating, spots and any other

relevant information for the new lines added and/or copied.

Step 9:
changed on the line(s).

Optionally add line-level comments with a description for the buyer of what is being

Page 22 of 32

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller!

Click “Add” to enter

Comments:

Adding Law & Order Monday spots

Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73
Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 20110913 - 20110913 Station: WTVB
Save And Send || Cancel | DefJ Enter C: for MG line b e Expiration Date [mm/dd/yyyy]: 5/zofzoiz =)

Current Proposed
19025 19025

Total Dollars

Total Spots 73 77

Cmmi e OR e ey

E‘l 2 MTuWThF 1P-2P All My Child :15 AF 250 29 2. 1

El 3 SaSu 7P-8P Ewening Mey :30 EF 310 13 |1.¢ j_ 1
Eltt MTUWThF 3P-4P Ellen :30 RT 2325 14 |2.: d([=
El 5 Th 8P-9P Dancing witl :30 PT 285 7 &« 1
El 6 F 10P-11P Law and Orc:30 PT 260 0 2 d|=
X7 m 8P-9P Law and Or¢:30 2000 4 3.0/xdd [0

Proprietary Information
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All Rights Reserved
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STRATA

Step 10: After your changes have been made, enter an optional “Makegood Comment” that
describes the makegood to the buyer.

ePor

Enabling eBusiness

Enter Makegood Comment
L

Quick Search Logout Need Help?

Welcome Test Seller!

Agency: LEWIN AGENCY Total Dollars: $19,025.00
Buyer / Phone: Gene Lewin Total Spots: 73

Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 201105913 - 20110913 Station: WTVE

Save And Send H Cancel |

Change Expiration Date [mm/dd/yyyy]: [3/20/2011 =
IR curent Proposed
Total Dollars 19025 19025

Default for New . Cash

his is an overall comment for the makegood
New Change Comment

@ Tim p
L2 MTuwThF 1p-2P All My Child :15 AF 250 3z 4 4 & 6 7 7
EJ 3 SasSu 7R-8P Evening WNev:30 EF 310 13 18Add 1 1 1 1 2 2 2 2 2 2 2 2 3 2
E;|4 MTuWThF 3P-4P Ellen :30 RT 225 14 23Add 2 2 |2 2|2 2 2 2|2 2 2 2 |/2 2
EJ 5 Th 8P-9P Dancing wit/:30 PT 285 7 26Add 1 1 1 1 1 1 1 1 1 1 1 1 1 1
e F 10P-11P Law and Orc:30 PT 260 10 2 Add ‘1 1 |2 2 1 1 2 2z 1 1 2 2 1 1
X7 m 8P-9P Law and Or(:30 2000 4 3.0View 0 0 0o o 0 1 0 1 0 1 o 1 o o0

Step 11:

ePort

Enabling eBusiness

Enter the Makegood Expiration Date.

Quick Search Logout MNeed Help?

Welcome Test Seller!

Enter Change Expiration Date —;
Agency: LEWIN AGENCY Total Dollars. prsjueouu ]
Buyer / Phone: Gene Lewin Total Spots: 73 ]
Client: GTC - Gene Test Client Flight Start: 0z/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011 |
Estimate: 20110913 - 20110913 Station: WTVE

Save And Send || Cancel | Default for New Lines: | Cash

his is an overzll comment for the makegoad
02/07 /07 4 1
Ln ime Pr n|Dpt|Rate Ritg| Not
52 AF 250 2 22 2 5 56 6

Change Expiration Date [mm/dd/yyyy]: [5/z0/z011 [=]

NN current Proposed
Total Dollars 19025 19025
Total Spots 73 77

New Change Comment

m

MTUWThF 1P-2P All My Child :15 29 2.1 Add 7 7
93 sasu 7P-8P Ewvening Nev:30 EF 310 13 18Add 1 1 | 1 1 2 |2l 2 B8N =
ﬂl4 MTUWThF 3P-4P Ellen 30 RT 225 14 23 Add 2 2z 2 2 2|2 z|2 2
[5s5 Th 8P-9P Dancing witl:30 PT 285 7 26Add 1 1 1 1 1 1t 1 1 1 1 1 1 1 1
ﬂl 6 F 10P-11P law and Orc:30 PT 260 10 2 Add 1 1 2 2 1 t 2 2 1 1 2 2 1 1
M7 m 8P-9P Law and Or¢:30 2000 4 30View o o|/o 0 /o 12 |/0o 1|0 1|0 1|0 o

Proprietary Information
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Step 12: When you are ready to send your makegood to the buyer click “Save and Send.”

- el
Click Save and Send

Quick Search Logout MNeed Help?

Enabling —
Welcome Te ler!
Agency: LEWIN AGENCY Total Dellars: $19,025.00
Buyer / Pha Gene Lewin Total Spots: 73
Client: GTC - Gene Test Client Flight Start: 02/07/2011
Product: GTP - Gene Test Product Flight End: 03/27/2011
Estimate: 20110913 - 20110913 Station: WTVB

Save And Send || Cancel |

his is an overall comment for the makegood
New Chang

Default for New Lines: | Cash

Change Expiration Date [mm/dd/yyyv]: [3/z0/z011 el
Current Proposed

Tatal Dollars 19025 15025
Total Spots 73 77

0l ooye rine Loogar_Luolopdeae |
E‘J 2 MTuWThF 1P-2P All My Child :15 AF 250 2.1 Add
EJ 3 SaSu 7P-8P Ewening Nes :30 EF 310 13 1.8 Add
[&4 MTUWThF 3P-4P Ellen :30 RT 235 14 2.3 Add
[\JS Th BP-5P Dancing witl :30 PT 285 7 26 Add 1 1 1 1 | 1 (PN 1 (PN
[JE F 10P-11P Law and Orc:30 PT 260 10 2 Add 1 1| 2 2 i 1 (3 2 11
K7 m 8P-5F Law and Orc:30 200 0 4 3.0View 0 0 0O 1 |fel 1 (far 1 (fel o
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SEARCHING

You have the capability to search for a document based on the criteria of station, agency, advertiser,
flight, estimate, and transaction type. The default for each criteria type is “All”’. The Search action
allows you to search for any transaction type.

Step 1: From the “What do you want to do?” drop-down list select “Search.”

ePort

Enabling eBusiness

Quick Search Logout Need Help?

Welcome Test Seller! You are viewing doc ts for Test Seller. Display 10 documents per page Refresh
FWhat do vou wWant to do? 1)
what do you want to do?
Orders (14) Revisions (2] Makegoods (1) Log Times (7] Order Sync (0] Awvail Request (0] Awails (0] Accept Cancel
u Date Received w Station Agency Advertiser C/P/ Ver # - C‘:;ﬂ-f-l;’-n; """"""
E 8/19/2008 WABC External Agency Acme Widget, Inc. AW1/CO1/20080819BIG 1 Reject
Upload Log Times
F g/18/2008 WABC External Agency Acme Widget, Inc, AWL/BOL/Z003051444 1 E Upload Order Sync
O 8/15/2008 WABC External Agency Acmne Widget, Inc, AW1/B01/20080815DAILY 1 ghnnt: _
13 ”
F a8/15/2008 AR External Agency Acrme Widget, Tnec, AW1/B0O1/2008081 Se|eCt SearCh 1E
O 8/15/2008 WABC External Agency Acme Widget, Inc. AW1/C01/200808154 1 adri. N
Org Adm,
|} g/14/2008 WABC External Agency Acrne Widget, Inc, AW1/BOL/200805144 1 EM
El 8/13/2008 WABC External Agency Acme Widget, Inc. AW1/B0O1/20080813H 1 New =
F 8f13/2008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813G 1 New -gi
E 871372008 WABC External Agency Acme Widget, Inc. AW1/B01/20080813F 1 New -g‘i
F /1372008 WABC External Agency Acrne Widget, Inc, AWI1/BOL/20080813E = Pending Review -g‘i

Step 2: The File Cabinet search screen is shown. You can pick one or more criteria to search by
including Station, Agency, Advertiser, Client, Product, Estimate, Flight Start and Type.

Quick Search Logout Need Help?

@ort Search File Cabinet

Enabling eBusiness

Welcome Tesl —

Click on one or more of the criteria to define your search

A ¥
Adve tiser
Client
Product
Estimate
Flight Start

Type

|Submit Searchl |Raturn ‘ | Reset Searchl
e |

Proprietary Information Need Help? Call 1-800-9STRATA or send an email to

© 2011 Strata Marketing, Inc.
All Rights Reserved eportsupport@stratag.com
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STRATA
Step 3: Once you click on the criteria you want to use to search (e.g., Advertiser) you will see a

box with the available selections. The values listed are limited to those contained within
your documents. Click or Ctrl-Click in the list to make your selections.

Quick Search Logout Need Help?
@ort When you choose a criteria type, a box displays
il : the available selections
nabling eBusiness
Welcome Test Seller! You are viewing doc ts for Test Seller.
Station
Acme .
Aaeney IAKCE?qe Widget, Inc.

SBS Test 1 Advertiser

TWE Test Advertiser
Client

Product
Estimate
Flight Start

Type

[Submit Search| [Return] [Reset Search]

Step 4: Select additional search criteria.

Quick Search Logout Need Help?
ePort The Search screen shows you the items
Enabling eBusiness you've already selected
Welcome Test Seller! You are viewing doc ts for Test Seller
Station 406
AC
Agency i\':;z
Advertiser Acme Widget, Inc, $§¥
[
Product
Estimate
Flight Start
Type
[Submit Search] [Return] [Reset Search]

Proprietary Information

& 2011 Stata Marketing, Inc. Need Help? Call 1-800-9STRATA or send an email to
All Rights Reserved eportsupport@stratag.com
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Proprietary Information
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Step 5:

ePort

Enabling eBusiness

Welcome Test Seller! You are viewir CIle “ Su bm It SearCh”

When you have selected all of your search criteria, click “Submit Search.”

Quick Search Logout Need Help?

Search File Cabinet

Station 406
AC
Al
fgency ikeaz
: SFM
Advertiser A idget, Inc, T=T
Product
Estimate
Flight Start
Type

[Submit Search] [Return] [Reset Search]

Your search results will be returned.

Step 6:

Quick Search Logout Need Help?
@ort Search File Cabinet
Enabling eBusiness
Welcome Test Seller! You are viewing documents for Test Seller. [what do you want to do? v
Station: Agency:
Advertiser: Acme Widget, Inc. Estimate:
Client: AWl Product:
Flight: Type:
-
O 8/19/2008 WABC External Agency Acrme Widget, Inc. AWl ol Z0080619B1G
i g/1a/2008 WABC  External Agency Acme Widget, Inc. AWl BO1 20080722B1G Sent Makegoods 3
O g/la/z008 WABC External Agency Acrme Widget, Inc,  AW1 BO1 20080626 Sent Order Syncs 3
| 8/18/2008 WABC External Agency Acrme Widget, Inc. AWl BO1 20080722BIG Confirmed Makegoods z
| g/1a/z008 WABC  External Agency Acme Widget, Inc. AWl BO1 2008061484 FPending Review Orders 1
il g/15/z008 WABC External Agency Acrme Widget, Inc. AWl BO1 200808150AILY Pending Review Orders 1
E 8/15/2008 WABC External Agency Acme Widget, Inc, AWl BO1 200308158 Revised Pending Review Revisions 3
il 3/15/2008 WABC External Agency Acme Widget, Inc, AW BO1 200808158 Revised Pending Review Revisions 2
O g/15/z008 WABC External Agency Acrme Widget, Inc. AWl BO1 200808158 Pending Review Orders 1
il 8/15/2008 WABC  External Agency Acme Widget, Inc. AWl =01 200808154 Mew Orders 1
O g/15/2008 WABC External Agency Acrme Widget, Inc,  AW1 BO1 20080722BIG Confirmed Makegoods 1
| 8/15/2008 WABC External Agency Acrme Widget, Inc. AWl BO1 Z00B0815AVAILREQS Wiewed Avail Requests 1
| 8/15/2008 WABC  External Agency Acme Widget, Inc. AWl BO1 20080615AVAILREG Miewed Avail Requests 1
F g/14/2008 WABC External Agency Acrme Widget, Inc,  AW1 BO1 200808144 Pending Review Orders 1
E 8/13/2008 WABC External Agency Acme Widget, Inc, AWl BO1 Z20080813H ew Orders 1
il 3/13/2008 WABC External Agency Acme Widget, Inc, AW BO1 20080813G New Orders 1
F 8/13/z008 WABC  External Agency  Acme Widaet. Inc,  AW1 BO1 20080813F Mew QOrders 1

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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Quick Search allows you to easily search all transactions or search for the latest confirmed version of

an order, which is especially useful when entering makegoods.

Step 1: Click the Quick Search link at the top of the page.

ePort p—

Enabling eBusiness

Logout Need Help?

Welcome DO-NOT-USE Admin! You are viewing doc ts for DO-NOT-USE Admin. Display documents per page Refresh

What rou want to do? -

Orders (0) Revisions (0) Makegoads (0) Log Times (0] Avail Request (0) Avails (0)

Click the “Quick Search” link

Step 2: Fill out at least one of the criteria fields. Under “What do you want to include in the search

results?” click “All Transactions” to display all related transactions based
criteria. Click “Only the latest confirmed version of the order” to display
recent confirmed version of an order.

on the search
only the most

eport Quick Search e

Enabling eBusiness

Logout Need Help?

‘Welcome DO-NOT-USE Admin! You are viewing documents for DO-NOT-USE Admin.

Station WABC

Agency
Advertiser Acme Widget, Inc|

Client

Product
Estimate
Flight Start
Date Received

What do you want to include in the search results?
@ All Transactions

~ Only the latest confirmed version of the order
"~ (useful for entering a new makegood

[ Submit Search H Return || Reset Search |

Step 3:  Click “Submit Search” and your search results will be returned.

eport Quick Search s

Enabling eBusiness

Logout Need Help?

fdvertiser Estimate E Transaction Type
] B/19/2008 WABC External Agency Acme Widget, Inc, AWl col 200B0519BIG Mew Orders
O 8/18/2008 WABC External Agency Acme Widget, Inc, AWl Bl Z008072Z2BIG Sent Makegoods

Welcome DO-NOT-USE Admin! You are viewing di for DO-NOT-USE Admin. What do you want to do?
Station: WABC Agency:
Advertiser: Acme Widget, Inc. Estimate:
Client: Product:
Flight: Type: All Transactions
Date
Received:

wersion # | Transactions

Proprietary Information
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STORE & FORWARD CONSIDERATIONS

e What is Store & Forward?

e When an agency sends out an order, it passes through ePort and gets “Forwarded”
directly to the station’s recipient system (e.g. the station’s order management and/or
traffic system).

e What is different if I'm getting my orders via Store & Forward?

e AEs will not need to log in to ePort to process an order.
o All responses come from the station’s recipient system.

e When a new Forwarded order is received, the station’s recipient system is
responsible for notifying the AE; ePort will not send out email notification to the AE.

o ePort will still display each transaction so that the AE can do subsequent non-
integrated workflows on those transactions (e.g. makegoods or revisions) from
within the ePort interface.

A Forwarded order will appear in the Completed tab of the ePort interface.

e Currently, most Store & Forward orders are not setup to process makegoods and
revisions, only the initial version of the order. This is true for OSi™ and DDS
Reppak™. Wide Orbit™ and Harris Medialine™, however, are able to handle order,
revisions and makegoods that are sent through ePort.

e How do I confirm a Store & Forward Order?

e Forwarded orders are confirmed from within the station’s recipient system.
o A Forwarded order that's been confirmed will appear in the Completed tab of the ePort
interface.

e Can I still send a makegood in ePort if I'm receiving my orders via Store & Forward?

e Makegoods for a Forwarded order can still be created in the ePort interface and sent to
the agency.

o |f Store & Forward is turned on for Orders, Revisions, & Makegoods, will I need the ePort
website interface (or this manual) at all?

e In this scenario, you would not need to use the ePort interface.

e The processing of the initial order, revisions, & makegoods are all performed in the
station’s recipient system. Stations that have Wide Orbit™ or Harris Medialine™ will be
able to process orders, revisions and makegoods without using the ePort interface.
Stations with OSi™ or DDS Reppak™ would have to use the ePort interface for revisions
and makegoods.

Proprietary Information Need Help? Call 1-800-9STRATA or send an email to

© 2011 Strata Marketing, Inc.
All Rights Reserved eportsupport@stratag.com
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e What are the ePort statuses that a Forwarded order, revision, or cancellation can have?

Proprietary Information

© 2011 Strata Marketing, Inc.

All Rights Reserved

Forwarding in Progress: The order is currently in transit, on its way to the station’s
recipient system.

Forwarded: The order has been successfully forwarded into the station’s recipient
system.

Forwarded Confirmed: The order has been confirmed by the station’s recipient system.
Revision Forwarded: A revision to an order has been successfully forwarded into the
station’s recipient system.

Revision Forwarded Confirmed: A revision forwarded to the station’s recipient system
has been confirmed by the station’s recipient system.

Forwarded Cancel Requested: A cancel request has been sent for a confirmed order.
The AE has to select Accept Cancel in the ePort interface to change the status to
Forwarded Canceled.

Forwarded Canceled: A cancel request has been sent for a Forwarded order that has
not yet been confirmed. It can be marked as complete in the ePort interface and no
additional steps are required, but the cancellation would still need to be processed
manually in the station’s recipient system.

Need Help? Call 1-800-9STRATA or send an email to
eportsupport@stratag.com
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ADMINISTRATION

The Admin section allows you to set your personal account settings including: (1) delegating user
access (2) changing your password and (3) defining which email notifications you would like to

receive.
Step 1:

From the “What do you want to do?” drop-down list select “Admin.”

SELLER USER GUIDE TO ePORT
Updated 12/1/11
Page 31 of 32

ePort

Enabling eBusiness

Ouick Search

Logout MNeed Help?

Welcome Test Seller! You are viewing documents for Test Seller.

Display 10 documents per page Refresh

Step 2:

Proprietary Information

Orders (14) Revisions (21
| B |  Date Recsived w
| 8/19/2008 WABC
| | 8/18/2008 WABT
M 8/15/2008 WABT
.| 8/15/2008 WABC
F 8/15/2008 WABC
E /1472008 WABC
.| 8/13/2008 WABC
|| 8/13/2008 WABC
[} 8/13/2008 WABC
.| 8/13/2008 WABC

Makegoods (1)

EWhat do you want to do? (%8

Log Times [7) Order Sync (0]

Advertiser

External Agency

External Agency Acrne widget, Inc,

External Agency Acme Widget, Inc,
External Agency Acrne Widget, Inc,
External Agency

External Agency Acre Wwidget, Inc,
External Agency
External Agency
External Agency

External Agency Acrne Widget, Inc,

Awail Request (0)

Acme Widget, Inc.

Acme Widget, Inc.

Acme Widget, Inc.
Acme Widget, Inc.

Acme Widget, Inc.

Availz (0)

Awijcorszoost - Galect “Admin”
nes
AW1/B01/200808148 4 1 perUPIZad Ur  Sync
AW1/B01/200808150AILY 1 pen Print
Export to
Export to
AW1/BO1/200806158 1 perd 1hoT
AW1/C01/200808154 1 prereasaesss
Crg admin
AW1/BO1/200808144 1 Pen Search
AW1/B01/20080813H 1 New £:
AW1/B01/20080813G 1 New =
AW1/B01/20080813F 1 New
AW1/BO1/20080613E 1 Pending Review £:

What do you want to do?

Delegate user access rights. All sellers assigned to the same organization(s) are listed and
can be assigned access.

e Access Descriptions:
e View Only — allows user to view your documents but not process any actions.
e View and Edit — allows user to view your documents and process actions.

e View, Edit and Email Notify — allows user to view your documents and process
actions. Additionally, they will receive the same email notifications that you receive.

Enabling eBi

Welcome Test Seller!

ePort

User Delegate Settings

Administration

Quick Search

Logout

Need Help?

Refresh

Choose the user delegates and access rights:

Email Notifications

Organization:

Nick alivernia
Troy Brown
Jake Fox
Arthur  Clampett
Robtest seller

@eee6
00000

Change Password

0ld Password:
New Password:
Re-enter New Password:

Save Close

Select transaction(s) to receive notifications for:

[l avail Requests
[awail Requast accept failure
Flay Avsil Request racsived
[¥lavail Submissions
[Mavail Submission srrar

[#lwill not order Avail Submissi

receive

v Log Times

on

B s e s

Makeguuds

(Ve bl ek e tand recaived

[IMakegood send failure

Morder Syncs
[Vlorder syne send failure
Mlorders
[¥lcancelled order recsive d
Hlreuised ordsr raceivad

[lausil Requast dadine Failurs

[lavsil Submission s=nd failurs

[“lwill order Avail submission re

[Vl e ol

B2 e e s
[Mlrejected Makegood received

[V]order syne e

nd failure

[“Inew order recsived

eeeee d

© 2011 Strata Marketing, Inc.

All Rights Reserved

Need Help? Call 1-800-9STRATA or send an email to
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Step 3:
new password for confirmation.

SELLER USER GUIDE TO ePORT
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Page 32 of 32

Change password. Type your existing password, enter a new password and re-enter your

ePort

Enabling eBusiness

Administration

Quick Search Logout MNeed Help?

Welcome Test Seller!

Refresh

ings

Choose the user delegates and access rights:

Email Notifications

Alivernia ® L) (&)
Troy Brown ® (&) O (&)
Jake Fox ® (5] (3] C
Arthur Clamnpett [ e (3] O
Robtest seller ® [3) () O

Ghange Password

0Old Password:
New Password:

Re-enter New Password:

Password Settings

Save Close

Avail Requests

vail Request accept failure

New Avail Requast recaivad

[l avail Submissions
vail Subrnission arror

¥ lywill Mot Grder Avail Submission
received

Log Times

[ Log Time forward to Rep failure
Makeguods

Accepted Makegood received
[¥IMakegnod send failure

lorder Syncs
[Mlorder syne sand failure

Morders
ancelled Order received
[“Irevized Order racaived

Select transaction(s) to receive notifications for:

[l auail Raquast decline failure

[¥] awsil submission sand failura
[¥lwill order Avail Submission receivad

[#]Log Time send failure

[“lakegood has bean viewad
[Vlrejected Makegood received

[lorder synce send failure

[“Inew order racaived

Step 4:

Select events for which you would like to receive email notifications.

ePort

Enabling eBusiness

Welcome Test Seller!

Administration
Email Notification Settings

Ouick Search Logout Need Help?

Refresh

ings

Choose the user delegates and access rights:

Email Notifications

Organization:

Nick Alivernia ® @ O

Troy Brown = e (9]

Jake Fox ® (5] (3] (@)
Arthur Clamnpett [ e (3] O
Robtest seller ® [3) () O

Ghange Password

0Old Password:
New Password:

Re-enter New Password:

Save Close

Select transaction(s) to receive notifications for:

Avail Requests

vail Request accept failure

New Avail Requast recaivad

[l avail Submissions
vail Submission errar
[lwill Hat ordar Avail Submission

receive

Log Times
[ Log Time forward to Rep failure

Makeguods
Accepted Makegood recejved

Makegood send failure

lorder Syncs
[Mlorder syne sand failure

Morders
cancelled Order received
[“Irevized Order racaived

[l auail Raquast decline failure

[¥] awsil submission sand failura
[¥lwill order Avail Submission receivad

[#]Log Time send failure

[“lakegood has bean viewad
[Vlrejected Makegood received

[lorder synce send failure

[“Inew order racaived

Step 5: Click “Save” to save all user settings or “Close” to cancel and return to your Inbox.

Proprietary Information
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